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Procedure for receiving support

N

Tokyo Metropolitan high school students must pay tuition as required under the Ordinance.

Tokyo Metropolitan Government Board of Education intends to reduce school expenses borne by students
and guardians by granting the amount of “tuition support funds,” equivalent to the tuition of the recipients’
school according to the guardians’ income.

To receive the tuition support funds, you need to apply for it. The applicants must take the procedure for it
by the submission deadline.

1 How to apply
Please make an application as follows.

Target applicant Procedure What is to follow
See Page 2 and send required The results are to be sent to applicants by mail. The
Those who apply . . R s .
for the Fund documents by mail to the following Tuition Payment Notice” is to be attached if
address. application is not approved.
Fill in and send the Confirmation Form
Those who do not The "Tuition Payment Notice" is to be sent to those

of No Intention to Make Application to

ly for the Fund
apply forthe Fun the following address.

applicants.

{Address for submission]
Please submit to the Management Planning Office of each school.
[Submission deadline]
_,201_

(& _ )
If the tuition support fund is granted for you, your tuitions shall be free.
If any application is not made for you, you must pay your tuitions.
3 According to the authorization criteria, households paying municipal taxes per-income levy amount of
less than ¥304,200 (3%) are eligible to apply for this system,
3 households having approximate annual income of less than 9.1 million yen: a standard household either
of which parents is working and which holds one high school child and one middle school child).
4 It is not the case that students themselves or their parents directly receive the tuition support fund itself.

. J

2 Eligible households and the amounts of support

[

N

Amount of support

E"gible household Full-time Part-time Part-time Correspondence
(Incl. credit system) (Credit system) 3 X3

Municipal tax per-income levy
amountx1of which is less than | 9,900F/month |2,700F/month
304,200 %2

1,740 per 336 per
credit, per year | credit, per year

%1 To see how to confirm the amount, see Page 3.

22 Total of those of guardians.

3  The maximum amount of support is up to 30 credits per year and 74 credits in total.

B Those who are ineligible

(1)Those who are high school graduates or have completed equivalent courses

(2)Those who have studied at high schools (including the case of school transfer) for a total of
over 36 months at full-time courses, or 48 months at part-time or correspondence courses

(3)Those who entered to the present school before April 2014
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3  Period of funding

O Flow of procedure and support (full-time course)

Grade Apr. May| Jun. Jul. Aug.[Sept: Oct. | Nov.i Dec.: Jan. | Feb.: Mar.
Application form Newg;llldents Application form| All grades
[ast year's tax ! This year's tax
certificate, etc. certificate, etc.
1st
year
Submit to the address Submit to the address
specified in Page 1 specified in Page 1
—[@4 Period of funding (Apr-Jun) I—b—[ﬂ}—-l Period of funding(Jul - next Jun) =
| : | ; : |
2nd [ Aopl : : : : e _: :
year > pply b—--{ P?nod :offur:dmg(EJuI :next .IJun) ==
1 H 1 H H 1
fe"gr > Apply | P(Ieriod :of fur:ding(EJuI -:next !\/Iar);

4 Documents required for the procedure
Please submit the attached application form (titled "SHEFFREFMRF X IEET TR ERRTEHF EFRIAK
SRfEHE") and the necessary documents as follows:
In addition, the academic year of tax certificate, etc., differs depending on the application period.
= If applying Apr-Jun, please submit the tax certificate, etc., of the previous academic year.
= If applying Jul-Mar, please submit the tax certificate, etc., of the present academic year.
As for welfare recipients, please note the following:
= If applying from April to June, please submit the Recipient Certificate confirming that the applicant
received welfare support as of January 1 of the previous year.
= If applying from July to March, please submit the Recipient Certificate confirming that the applicant
received welfare support as of January 1 of this year.

Required document

Target applicant

Application S . Issuin
PP Documents confirming income (copies acceptable) L g
Form institution

(® Documents confirming the municipal tax per-income levy amount of | Ward, city, town

There is any the guardians or guardians of minor and village offices
P = G let id tax/tax- ti tificat
guardian or Other than welfare-recipient E;;E;;ET]);;I) ence tax/tax-exemption certificate Submit any
appointed househalds . one of these
guardian of * Special levy notice (FFRIBINBIEREAS) documents
minor * Residence tax collection notice ({EEEELEHE) listed
Welfare-recipient households (2) Welfare recipient certificate (4EFETHAIRSE) one Welfare offices
(2) Documents confirming the municipal tax per-income Ward, city, town
levy amount of the main independent individual one and village offices
There is any person supporting the (@ A copy of the health insurance card of the student one Each insurer
applicant 1 In case of National Health Insurance, submit & Ward. city. town
PP ® @ A resident card listing all the household members ! v )
— e . . . Any one of and village offices
Application Certificate of entry in the resident card listing
., i all the household members these
Thereis Form: One i
neither (@ Documents confirming the municipal tax per-income one Ward, city, town
vardian The student is an levy amount of the student and village offices
g nor adult, or a miner with (DA copy of the health insurance card of the applicant one Each insurer
guardian of income on which the | In case of National Health Insurance, submit & .
minor There is municipal tax per- @ A resident card listing all the household members Ward. city. t
income levy is imposed Certificate of entry in the resident card listing Any one of ard, city, fown
" these and village offices
all the household members

supporter

The student is a minor

ithout i _— .. . . .
withoutincome on No submission of document confirming income is required.

which the municipal Please submit the (DApplication Form only.

tax per-income levy is

imposed

3 In case when Certificate of Residence is required to be included in the submitting documents, you may submit
Certificate of Residence issued without printing of “My Number”, that is a kind of personal identification number
to be used for Japanese taxation purpose. And, if Certificate of Residence with printing of “My Number” is issued
you may submit it after erasing the “My Number” by masking so not to be restored.
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B Notes for document submission:

(1) Since documents once submitted are not returned back, as to documents such as Tax Declaration Certificate and other
relevant documents that are desired to be kept in hands of applicants, you may submit photocopies of them. Such
photocopies should be identifiable of taxation year, full name and paid municipal tax per-income levy amount.

(2) As to documents to verify income, such type of document as tax withholding certificates and salary payment slips are not
acceptable.

(3) For the purpose of assessment of total of municipal taxes per-income levy amounts of parents, two tax payment certificates
of individuals of the parents are required to be submitted. In case, however, when one of parents applies for the tax
deduction for spouse, it may be the case that Tax Declaration Certificate for qualified spouse for the tax deduction for spouse
is not required to be submitted because municipal taxes per-income levy amount of another partner spouse, qualified spouse
for deduction for spouse, will be around 3,000 yen at a maximum. For further details, please see Q6 of Section 6 Frequent
Inquiries in page 4.

(4) In case when a person whose income is subject to be verified does not stay in Japan at the time of taxation dates and
therefore tax certificate and other relevant documents are not possible to be issued for such person, such documents that
verify income of such person are not required to be submitted.

5 How to confirm the municipal tax per-income levy amount

You can confirm it by any of the following ways. (The illustrations below are examples, which varies by
municipality.)

Please confirm if the municipal tax (XTHIBIANEFRT) per-income levy amount (PASZEIZE) is described in
the residence tax ({EEFR) certificate.

(1) Residence tax/tax-exemption certificate (FRFHEIEAE)
This is issued by the municipality in which the guardian is registered as a citizen as of January 1.
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Z DOt OREBUAE HER O & F OO0OH [ES R
N ] i ] ooM| B (¥ L3 = OO

(2) Special levy notice ($AIEINFHREEMNE)

As for guardians employed at companies, etc., the notice is to be issued via such companies in May or June.
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(3) Residence tax collection notice ({X¥ RFt#FEAE)

As for self-employed guardians, the notice is to be issued by the municipality in which they are registered as
citizens as of January 1.
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6 Frequent questions

e N
Q1 When can | receive the tuition support funds after submitting the application documents?
The tuition support funding is indirectly given to students and guardians. The funds that is given to the
school is directly appropriated for the tuition.
Approved students and guardians do not need to pay the tuition.
J
\

(QZ If the application documents are filed after the submission due date, is it possible to be granted of the
support fund for the period before the delayed submission date?
Since the tuition support fund shall be granted for the period after the date of application filed to your school,
it is not possible to receive the fund date back the application. So, if you wish to be granted of the fund, you

are requested to submit the application documents promptly by the due date designated by your school.
- %

-
Q3 Both parents have parental authority, but the child is supported by the grandfather. Is it sufficient to

submit only the documents confirming the grandfather’s income?

Please submit the documents confirming the parents’ income because we carry out examination based on

the municipal tax per-income levy amount of the guardians.
\§ J

[Q4 Currently, | have not received the tuition support funding.There was a change to my household income h
situations due to my parents’ divorce. Will | be provided with the funding?

In cases where the child has just one guardian due to the finalization of the parents’ divorce, please submit
the document confirming the guardian’s income. If you submit required documents during the month of the
finalization of the parents’ divorce, and if the documents meet requirements, the child will be provided with
the funds from the next month of the finalization of divorce.

- J
(QS I have received the tuition support funds. The number of my guardians, however, increased due to )
adoption or some other reasons. What procedure should | follow?

In cases where the number of guardians increased, we need to examine the income situation based on the
new household composition. Please report it to your school with documents that confirm the new
guardian’s income.

&

VAN

(QS In such case that one of my parents is applied for tax exemption for spouse, is it acceptable or not to
waive the submission of Tax Declaration Certificate of the spouse who is subject to the tax exemption? If yes,
is it in what case?
In such cases, the municipal tax per-income levy amount of a person who is subject to the tax exemption will
be about 3,000 yen at a maximum. Please compare the following two marginal cases for your consideration:

Case 1 Father: municipal tax per-income levy amount is ¥301,000 and tax exemption for spouse is applied;

-~ >

Since the total amount of municipal tax per-income levy of both of parents is calculated at ¥304,000 at a
maximum, that means less than the minimum standard of authorization calculated at ¥304,200, it is enough to
submit only father’s Tax Declaration Certificate and other relevant documents.

Case 2 Father: municipal tax per-income levy amount is ¥302,000 and tax exemption for spouse is applied;

>

Since the total of municipal tax per-income levy amount of both of parents is calculated at ¥305,000 at a
maximum that is over the minimum standard of authorization of ¥304,200, it is required to submit Tax
Declaration Certificates and other relevant documents of both of the parents.

2%In such case that no claiming is made tor tax exemption tor spouse, including a case that claiming is made only for special tax
exemption for spouse, the tax certificates of both of the parents are required to be submitted, regardless of value of municipal tax
per-income levy amount.

- J

For enquiries about how to fill in the application form, required documents and the Tuition

M Treatment of personal information

The personal information of students, guardians, etc. collected by the Tokyo Metropolitan Government Board
of Education will be appropriately managed in accordance with laws and regulations.

In cases where services related to the Tuition Support Fund are entrusted to other subcontractors, we will
exercise necessary and appropriate supervision over them.
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